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Job Description

Name: 
Job: Lunchtime Supervisor
Pay range: Grade 2
Responsible to: The Headteacher

INTRODUCTION
· To secure the safety, welfare and good conduct of children during the lunchtime break, in accordance with the practices, policies and procedures of the school. 
· Post holders will be expected to be flexible in undertaking the duties and responsibilities attached to their post and may be asked to perform other duties, which reasonably correspond to the general character of the post and are commensurate with its level of responsibility.

MAIN RESPONSIBILITIES
	· Supervision of children in the dining hall.
· Supervision of children in the playground areas and school premises.
· Carry out cleaning duties associated, including spillage and ensuring tables are clean in the dining hall. 
· Assisting in the setting up and clearing of the dining hall.
· Ensure the maintenance of good order and discipline.  Resolve minor disputes between children.

	· Communicate effectively with all children and staff.
· Encouraging the children to eat a healthy meal.
· Lead play activities and engage the children in constructive activities throughout their lunchtime. 



KNOWLEDGE, SKILL AND EXPERIENCE REQUIRED
· Ability to supervise children whilst eating lunches and playing in the playground at the lunchtime break.
· Basic awareness of first aid.
· Basic cleaning skills and knowledge of hygiene issues.
· Ability to settle minor problems between children and behaviour management.

DECISION MAKING
· To decide when to refer issues to Senior Lunchtime Supervisor.

CONTACTS AND RELATIONSHIPS
· Work colleagues daily to pass on any necessary information.
· Children daily to engage them in play and social eating at the lunch break.

WORK ENVIRONMENT AND CONTEXT
· Tasks will be interchanged between the dining hall and the playground, indoors and outdoors.
· Potentially there could be some risk from abuse from children.
· Potentially there could be some risk from bodily fluid when cleaning.

ARRANGEMENTS FOR REVIEW
· This job description will be reviewed jointly by the Headteacher and the post-holder at least once in each academic year according to the school’s agreed procedure as a specified activity and may be reviewed on other occasions by the agreement of both parties as a voluntary activity.

Reviewed and agreed on:  

Signed by the Postholder:      			____________________________

On behalf of Berkeley Primary School:	____________________________
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